
HQC 2
6565 Headquarters Drive, Plano, TX 75024
May 22 - June 5, 2022

Event Description

Event
The HQC 2 will take place on May 31 – June 3, 2022. Load-in will begin on May 22, 2022.
The Centerstage job number for this show is 22-0029.

Venue
Toyota Motor North America Headquarters (TMNA HQ)
6565 Headquarters Drive
Plano, TX 75024

Each day, upon arrival, security will check you in. Your name must be on the provided crew list 
to gain entrance to the TMNA HQ campus. You must have completed the NDA and virus 
release forms to be included on the crew list. Crew campus entrance is the E1 Courtyard gate, 
outside the EP-1 parking garage. Crew should park in the EP-1 parking garage. Crew with 
rented vehicles will be texted each night with the garage code for the next day.

Weather
The weather forecast in Plano has a predicted avg temp of: Low 70°F, High 90°F. This area is 
prone to varied weather this time of year, pack accordingly.

Ground Transportation 
The Hyatt Regency Frisco-Dallas is located approximately 25 miles, and 30 - 45 mins from DFW 
Airport. UBER-X: Avg fare is approximately $45 one-way. The hotel is located approximately 27 
miles, and 35 - 55 minutes from DAL Airport. UBER-X: Avg fare is approximately $80 one-way. 
Please send all travel, flights and rental car, receipts to Janis Morton before the end of the 
event, per the clients request for accounting backup.

Your transportation between the crew hotel and TMNQ HQ has been arranged. See color coded 
grid on next page. (grid is subject to change) Outside of those transports, you will need to see 
Vivian Shallal, take a taxi or Uber to TMNA HQ. 
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Transportation Assignments
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Event Description

Catering
Catering service will be available, starting May 24. Coffee will be available in the mornings. 
Sodas will be available with meals. Bottled water will be available all day. Exact location TBD.

To ensure safety, all meals will be presented as takeaway boxes. Check with your department 
lead for your scheduled mealtimes. Please keep social distancing protocols in mind when sitting 
down for meals. 

Production Offices

Production Office, location TBD, in the E1/E2 Building. It will have office / cleaning supplies,  
safety / sunscreen items, printer / paper. You can pick up your show credential upon arrival.

Producers Office & Graphics Workroom, located in the Sienna room, in the E1/E2 Building below 
the Sequoia Ballroom, will have basic office supplies and a printer.

Technical Directors Production Office, located in FJ Cruiser room in the E1 Building, is for TD’s, 
and will have basic office supplies. 

Echo Charlie, will be in the 4Runner room, in the E1 Building.
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Event Description

Attitude
It is extremely important that all staff hired by Czarnowski for this event maintain a positive, 
flexible and client-friendly attitude. You are our front line with Toyota and will have a great deal 
of interaction with our clients while working on this event. Amidst the pressures that exist on an 
event like this, always remain professional and courteous no matter what the circumstances. A 
negative attitude from any person hired by Czarnowski will not be tolerated.

Non-disclosure Agreement and Release Forms
It is mandatory that all freelancers sign a non-disclosure agreement for Czarnowski Group, and 
a virus release form from Centerstage Global. You should have received both form as DocuSign 
emails. Before arriving onsite, be sure you have completed both of these forms via DocuSign. If 
you have not completed these forms in advance, you will not gain entrance to TMNA HQ 
campus. If you have not received the forms via DocuSign, or need them emailed to you, please 
let Janis Morton know.
All elements relating to this event are under embargo until June 1. Per your signed NDA, it is 
forbidden to take and/or share any type of imagery, or verbal description of what you see and/or 
hear.

Attire
See below for a breakdown of acceptable attire. Please do not wear clothing with logos 
of production companies other than Czarnowski, or any clothing with explicit or 
suggestive language.

Load-In / Strike
NO SHORTS are allowed on TMNA HQ campus at anytime
Casual – jeans, casual / athletic pants and t-shirts OK but NO ripped or tattered clothing. 

Rehearsal and Show Days
Show Blacks – presentable jeans, slacks and polo, or button-up / collared shirt. No 
t-shirts. No logos (other than Czarnowski) are allowed.
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Venue

Accommodations

Toyota Motor North America Headquarters 
(TMNA HQ)
6565 Headquarters Drive
Plano, TX 75024

The vehicle reveals, Ride & Drives, and Dinner & 
Drinks will take place, May 31 – June 3. 

Hyatt Regency Frisco-Dallas
2615 Preston Rd
Frisco, Texas, 75034
Phone: 469 598 1235

Check in 4pm;  check out 12pm

Amenities
Free: internet, fitness center, pool, and parking
Restaurant and Bar open 4pm-11pm daily
In room mini fridge
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Crew Hotel Grid
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Production Contact List

Other Contacts

McNabb Carpet:  Nate Root - 248-249-3233
AFR Furniture:  Julia LeMere - 407-947-1024
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On-Site Mini Schedule
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HQC 2
6565 Headquarters Drive, Plano, TX 75024
May 22 - June 5, 2022

Campus Map

1: Crew entrance to TMNA headquarters
2: Crew entrance to E1 parking garage
3: E1 Gate is crew entrance to campus
4: Sequoia Theater and Courtyard (Upper)
5: Lower Courtyard

1

2

34

5



HQC 2
6565 Headquarters Drive, Plano, TX 75024
May 22 - June 5, 2022

Sequoia Floor Plan
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HQC 2
6565 Headquarters Drive, Plano, TX 75024
May 22 - June 5, 2022

Lower Courtyard – Vehicle Layout



HQC 2
6565 Headquarters Drive, Plano, TX 75024
May 22 - June 5, 2022

Upper Courtyard – Lexus Day 1
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Upper Courtyard – Lexus Day 1



HQC 2
6565 Headquarters Drive, Plano, TX 75024
May 22 - June 5, 2022

Upper Courtyard – Lexus Day 1



HQC 2
6565 Headquarters Drive, Plano, TX 75024
May 22 - June 5, 2022

Upper Courtyard – Toyota Day 2


